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Log in to e-Reg, user guide for reporter

This guide provides an introduction to how reporting entities log in to the Danish FSA’s portal for ESA-
related submissions, e-Regulatory (abbreviated as “e-Reg”).

(1) Navigate to the Danish FSA'’s self service portal

The link below navigates to the Danish Financial Supervisory’s self-service portal. As a reporter, you
access e-Reg (both the training environment and the production environment) via the self-service portal.

https://selfserviceportal.finanstilsynet.dk/

The link navigates to this page:

To dfsa.dk @ English v Signin

” FINANSTILSYNET
Portal

Submit company announcement

Welcome to the Danish Financial Supervisory Authority's (Danish FSA) OAM, which is a reporting portal for company
announcements. Regulated announcements relating to the capital markets must be submitted to the Danish FSA via the OAM
system.

In OAM, you can submit reports as:
* Issuer of securities
* Major shareholder
* Senior manager or closely associated person
* Short seller

Documents related to takeover bids must be submitted by the offeror or the target company. The Danish FSA ensures that
approved prospectuses are submitted in OAM. The listed company and the person subject to the reporting obligation are
responsible for the content of the information submitted.

Search company announcements Guides

Announcements from issuers and certain notifications Information on reporting obligations and the different
from short sellers are freely available in the database. types of announcements and notifications that are to be
Notifications from major shareholders and senior submitted to the Danish FSA.

managers are not publicly accessible.

Go to public search Read guidance here
Danish FSA Phone: +45 33 55 82 82 Accessibility Statement
Strandgade 29 Monday-Thursday 9.00-16.00 Privacy Policy (dfsa.dk)
1401 Copenhagen Friday 9.00-15.00 Terms of Use
oame@ftnet.dk

Denmark

(2) Sign in to the self service portal

To proceed, you need to log in. You do this by clicking the "Sign in" button at the top right corner.
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The "Sign in" button navigates to the page below, where you will have the option to log in using one of
two methods.

To dfsa.dk @ English v Signin
FINANSTILSYNET
Portal

MitID and MitID Erhverv

If you have MitID, select ‘Log in with MitlD' in the pop-up window.
If you do not have a registered user, you can create one by
logging in via MitID.

You can use MitID regardless of whether it is a business user or a
personal user. If you are a foreign user or do not have MitID, you
must instead use an email to create a user and log in.

Sign in with MitiD

Foreign user

2a

If you are not using MitlD, you can log in with email and
password. If you are a new user and cannot use MitID, you can
create a new user here. If you need help with your login or to
greate a new user click here: hrtos://www dfsa dk/oam

Sign in as Foreign user

2b

(2a) Method 1: Sign in with MitID

If you choose the “Sign in with MitID” method, you will go through a standard MitID flow. At the end,
remember to select “Log on as professional user.”

]
@ Log p3 din konto - Google Chrome - O X D Log in as a private or bu er - NemLog-in -... — (m] X
25 finanstilsynetexternaltest.ciamlogin.com/bbca25a8-2239-... @ &, & https;//test-nemlog-in.pp.mitid.dk/loginoption az A
a
< FINANSTILSYNET Dansk | | Kalaallisut
Log pa med MitlD Log on as private user @
Klik pa knappen nedenfor for at fortsaette til MitID
2 Torbjgrn Dam >
_ Log e prOfeSSional - @
2 Testorganisation nr. 92140488 >

CVR number: 92140488, ID: 89ea

U < MitID securely v

Take | Ve of your MitID and always keep your MitID information to

yourself. Get tips and advice on how to use MitID easily and safely.

Security

More information >
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(2b) Method 2: Sign in without using MitID (if you do not have access to using MitID)

If you choose the “Sign in as foreign user” method, you will go through a flow where you can use
the multi-factor login you normally use for public sign-in.

@ Sign in to your account - Google Chrome = i
25 finanstilsynetexternaltest.ciamlogin.com/bbca25a8-2239-... @& &, 25 finanstilsynetexternaltest.ciamlogin.com/bbca25a8-2239-... @ ¥,
FINANSTILSYNET FINANSTILSYNET
Foreign user < testuserone@finanstilsynetexternaltest.onmicrosoft.c...
Sign in with an email address, if you do not have MitID Enter password

No account? Create one Forgot password?

When signing in via this method, you may receive an email with an additional password, which you
must use to authenticate yourself before successfully being signed in.

(3) After signing in: choose application

After successfully signing in, you should end up on the page below.

On this page, you can choose between the two applications:

e OAM

e e-Reg

Some reporters will not have access to sign in to OAM. This depends on whether you are required to
submit company announcements via OAM or not.

On this page, you click “Go to e-Reg.”
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To dfsa.dk @ English v Torbjern Dam v

<2 FINANSTILSYNET
Portal

Select application to access

OAM e-Reg
Submit company announcements .

If you need to submit an EU report (to EBA, EIOPA, or
Regulated announcements in the capital markets area ESMA) to the Danish FSA, you must use the e-Reg portal.

must be submitted to the Danish FSA via the OAM system. When you click here, you will be directed to a page where

In OAM, you can submit reports as: you can choose between the e-Reg production

environment (for reporting), the e-Reg training

environment (for practicing submissions), and a user

administration page for e-Reg. 3a

¢ Issuer of securities

* Major shareholder

* Senior manager or closely associated person
* Shortseller

Go to OAM Go to e-Reg

Once inside an application, you can always switch by using the dropdown in the top bar, next to the language dropdown.

(] Remember my choice for 5 days

(4) If you do not have access rights to e-Reg yet

If you have signed in using MitID before you have been granted access rights to e-Reg, you do not have
any user access yet.

In this case, you will not be recognized by the system. The system will then display an error message as
illustrated in the image below.

The message will say:
You do not have access to e-Reg. On our website, you will find a user creation form that you can
use to request access. If you have any questions, you are welcome to contact us ate-

reg@ftnet.dk.

You are recommended to follow the link to the user creation form on the Danish FSA’s website.

To dfsa.dk @ English v Test UserThree v

FINANSTILSYNET
Portal

Select application to access

OAM e-Reg

Submit company announcements
If you need to submit an EU report (to EBA, EIOPA, or
Regulated announcements in the capital markets area ESMA) to the Danish FSA, you must use the e-Reg portal.

must be submitted to the Danish FSA via the OAM system. 4
In OAM, you can submit reports as:

* Issuer of securities

* Major shareholder

* Senior manager or closely associated person

* Shortseller You do not have access to e-Reg. On our website, you will
find a user creation form that you can use to request
access. If you have any questions, you are welcome to

GOLo.OAM contact us at e-reg@ftnet.dk.

[C] Remember my choice for 5 days
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(5) Choose environment

When you have chosen “Go to e-Reg,” you will be presented with the page below.

To dfsa.dk e-Reg v @ English v Torbjern Dam v

FINANSTILSYNET
e-Reg

Submit report

Welcome to the Danish Financial Supervisory Authority's e-Reg portal, which is the reporting portal for the submission of EU
reports. All reports for which EBA, EIOPA, or ESMA is the final recipient are submitted here.

This button takes you to the e-Reg production environment, where you submit your final report. The production environment is 5a
not for training, but only for final submission.

If you wish to practice preparing and submitting a report before making the final submission, you must first use the training
environment below.

Go to e-Reg
e-Reg training environment User administration
The Danish Financial Supervisory Authority provides a In the e-Reg portal, reporting entities are responsible for
training environment (pre-production) for all reporting managing their own users, including the creation, editing,
entities, where you can practice preparing and submitting and deletion of reporting users.
your report before sending the final report via the
production environment (above). User administration-related actions are carried out by a
5b designated user administrator, who has special rights to 50
Click here to access the e-Reg training environment. All manage the company's users.
actions performed in the training environment and all data
used there will not be used for supervisory purposes. If you are the user administrator for your company, click
here to access the user administration page.
Go to e-Reg training environment Go to user administration

On this page, you can choose between:
(5a) "Go to e-Reg”
e This navigates to the e-Reg production environment, where you submit your final report, which
will be used for supervisory purposes.
e The production environment must not be used for test submissions.
(5b) "Go to e-Reg training environment”
e This navigates to the e-Reg training environment, where you can practice and try out a sub-
mission before submitting your final report.
e The training environment is an exact copy of the production environment; the difference is that
nothing submitted in the training environment will be used for supervisory purposes.
e The training environment is therefore exclusively for test submissions.
(5¢) ”"Go to user administration”
e If you are registered with administrator rights on behalf of your company, you will be able to
open this page and manage your colleagues’ user access.
e Not everyone who signs in to the Danish FSA’s self-service portal will have access to user
administration.
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(6) You should end here

Regardless of whether you choose the production environment or the training environment, you should
end up on a page that looks like the one below.

3
% FINANSTILSYNET e-Regulatory ’
Directories

£= Reporting Forms A LoadFiles

L -

- 4D Recently viewed

Follow the reported data using a step by step . o -

E [ Folders 2 i i " Load reporting files. This view also displays your past
zr:::‘l&egd /:\I:J‘:, o?in; by comitmicotonkiths uploads and provides simple filters and information.
 RESOLzextracted > |

REPORTING LOADFILES

The production environment and the training environment are identical. However, you can always check
which environment you are in by:
(6a) looking at the top right corner of the screen:
o Ifit says “pre-prod” here, you are in the training environment for test submissions.
o [fit says “prod” here, you are in the production environment for final submissions.
(6b) looking at the URL bar at the top of the screen:
o Ifit says “pre-prod” here, you are in the training environment for test submissions.
o [fit says “prod” here, you are in the production environment for final submissions.

<« C R 6 ht‘lp&'//eregulatoon-prod-dkfsa.apps.prod.regnology.cloud/eReguIatory/#/ a A 97 o= :.
53
< FINANSTILSYNET e-Regulatory ‘ &

oy ® o

(7) Automatic log-out

If you are inactive for too long while signed in to e-Reg, e-Reg will automatically sign you out.

Information

You have been disconnected.
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